
_______________________________________________________ _ 

___________________ __ 

-----------------------------------------

----

LAKE COUNTY SCHOOLS 
Request for Fund-RaIsing Project 

School Name 

Orpnizatlou Name IntemalAeeount # ______ Sub Aeet#___ 

Project Deserlptlon 
~R~rN~Proftt 

En~D.teofProJectBeginning Date ofProJect 

Does this project involve the sale of food and/or beverage items? Yes No _____ 

Food and/or beverage sales on campus are prohibited until one hour after the last lunch In RCOndary 

schools and before the end ofthe school day In elementary schools. 

Read and signed fund raising guidelines on reverse ofeach copy? 

Has the school calendar been checked for conflicts? 

Administration acknowledges the organization has an approved budget on file 

Yes 

Yes 

Yes 

No 

No 

No 

Student Officer Signature _______________________ Date 

Sponsor Signature _________________________ Date 

PrincipallDesignee Approval ______________________ Date 

SuperintendentlDesignee Approval ____________________ Date 

Comments 

Project Completion 

____Publicity was adequate. 
____Initial inventory of sale items was sufficient. Inventory checked out by student and receipt returned. 

----Money was turned in daily to bookkeeper on a fully completed Report ofMonies Collected Form. 
Iftickets were issued, Ticket Reports were completed and provided to the bookkeeper. 

____All invoices, including sales tax, have been properly processed for payment with the bookkeeper. 

Summary 

$ _______ Receipt total (Attach copies ofgreen Report ofMonies Collected Forms; retain original green copy) 

-$------ Expenditure total (Attach copies ofyellow Check Requisition Forms; retain original yellow copy) 

:::::i$========Net (Explain any loss ___________________________-') 

Disposition ofremaining inventory (how and when) _______--,-____________________ 

Date _______Reportpresented ________~-~-__,_-------
Sponsor Signature 

Report accepted _________...,.,..-.....,.-_---,-_______ Date _______ 
PrincipallDesignee Signature 

OVER 
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THE SCHOOL BOARD OF LAKE COUNTY, FLORIDA, FINANCE DEPARTMENT PROCEDURES MANUAL 

CHAPTER 7.00 - BUSINESS SERVICES 


POLICY 7.40 - FUND-RAISING FOR SCHOOL PROJECTS AND ACTIVITIES 


POLICY: 

All fund-raising projects and activities by schools or groups within the school shall contribute to the educational 

and extracurricular experiences of students and shall not be in conflict with the overall instructional program as 

administered by the Superintendent. 


(1) 	 Money derived from any school fund-raising project or activity shall be deposited in the school's internal 
fund account and shall be disbursed as prescribed by School Board rules and State Board of Education rules. 

(2) 	 Each school shall continuously evaluate its fund-raising projects and extracurricular activities of the school 
program, the promotion ofeducation experiences, the time involved for students and teachers, and the additional 
demands made on the school community. 

(3) 	 The determination of the fund-raising projects within all schools shall be kept within a reasonable limit. 
(a) Fund-raising activities and projects within all schools shall be kept within a reasonable limit. Before approving 

any project or activity, the principal shall require full justification of the need and explanation of the 
manner in which the funds will be expended. 

(b) A written request for fund-raising projects and activities shall be submitted by the principal to the 

Superintendent or designee for approval. 


(c) Merchandising projects shall be kept to a minimum. 
(4) 	 A parent-teacher association or any other organizations connection with the school may sponsor fund-raising 

activities provided school work and time are not adversely affected. Such activities shall be conducted in 
accordance with School Board rules. Unlawful activity shall be prohibited by any school group or on 
School Board property. 

(5) 	 A student shall not sell tickets on the school grounds during the school day. Students may not sell any other 
item on the school grounds without first having the principal's approval. 

(6) 	 Individuals and business agencies shall not be subject to excessive annoyances from the solicitation of funds by 
school groups or school personnel. The solicitation of funds away from school shall require the money shall 
require the Superintendent or designee's approval. When possible, all necessary money shall be raised for 
school needs without recourse to any solicitation activity only when funds cannot be raised otherwise. This 
Rule does not preclude private or volunteer contributions for athletic or other purposes. 

(7) 	 Food and beverage services which are available to students shall be provided only during the school day by the 
food and nutrition service program. Provided, however, school organizations approved by the School Board 
shall be permitted to sell food and beverage items to students in secondary schools even though the sale of such 
items is in competition with the food and nutrition service program. 

(a) School organizations are authorized to conduct the sale offood and beverage items only one (1) hour following 
the close of the last lunch period in secondary schools. 

(b) Food sold by school organizations shall comply with the provisions of State Board of Education rules. 
(8) 	 Meals and other food items may be sold by the commercial foods and culinary arts program if they relate to the 

student's instructional program. Prices shall be determined by the cost of the materials. Receipts from these 
sales shall be considered as customer income. 

(9) 	 Student-produced items such as floral arrangements or services such as blood pressure checks may be sold 
occasionally to teach marketing skills and to allow for additional space for classroom and shop instruction. 
Appropriate District forms shall be completed and approved by the Vocational-Technical Center Director, 
principal, or designee prior to the sale. 

(10) 	 Students shall be permitted to collect money for product sales in program areas (i.e., commercial foods, culinary 
arts, and marketing education programs) when handling money, making change, writing guest checks, and 
encouraging good customer relations are components of the instructional program. 

Sponsor's signature of acknowledgement _________________________ 
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